
A guide for 

Training Approval

Variation



Step 1: Select Variation for ATO under “My Organization” tab

Click 
here



Step 2: Select “Yes” / “No” if renewal is/is not needed



Step 2: Select the following variation type

(Depending on type of changes to training approval)

(Depending on type of changes to training approval)



Step 3: Under Tab 2 ‘Formal Application Details’, scroll down 



Step 4: To add/remove License Training

Step 4a: Go under ‘Training Towards a License’  



Step 4b: Select “Add Row” to add license type 
or 
Select bin icon to delete license type

Click here to add

Click here to delete



Step 4c: Select License Type

Select License Type



Step 5: To add/remove Rating Training

Step 5a: Go under ‘Training Towards a Rating’  



Step 5b: Select “Add Row” to add rating
or 
Select bin icon to delete rating

Click here to add

Click here to delete



Step 5c: Select and input rating details 

Select to add aircraft

Select to delete aircraft



Step 5d: If no physical aircraft and only FSTD is used for training,  
enter following values 

Enter N/A

Enter 0



Step 6: Upload relevant documents in Tab 3, “Upload Documents”



Step 7: Review application in Tab 4, “Preview Application” 

*Note: No edits can be made on Tab 4. To make edits, go back to Tab 2



Step 8: Complete declaration and select “Submit” 


