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Renewal Application
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Login



Step 1: Select the login method. 

Use CorpPass Login if you are submitting an application on behalf of your organisation.

Use eSOMSPass Login if you are submitting an application on behalf of another organisation, e.g., 

contractor applying for GA operator.
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Applying for COA renewal



Step 1: Click on My organisation 
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Step 2:  Select the COA and click on Renewal.
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Note: Renewal button will be 

available 90 days before the 

expiry date of the approval 



8

Formal Application



Step 1: Ensure that the Aircraft Manufacturing Serial Number and 

Aircraft Registration Mark details are correct
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Note:

Only 1 formal application can be submitted at 1 point of 

time, i.e., if a renewal application is submitted, you cannot 

submit a variation application until the renewal application 

has been completely processed and vice versa. 



Step 2: Verify Applicant/Organisation Details

COA Renewal Application 10



Step 3:  Enter formal application details
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Step 4: Click óAdd Rowô to upload supporting documents
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Click to upload Documents

Note: 

Please upload the following documents:

1. Airframe log book

2. Engine log book

3. Modification & mandatory inspection records

4. Flight Test Report / Aircraft & Engine Performance report

5. Log book certificates

6. Carried forward defects

7. AD compliance summary report

8. Applicable SB embodied (since last renewal)

9. Compass swing report

10. Weighing report

Å 2 years after manufacture

Å subsequent each 5 years (above 5700kg MTWA)

11. Copy of current CMR certificate



Step 5: Preview all application details. Remember to declare at the 

bottom of the page before submitting.
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Fee Payment



After Submitting your Renewal Application, you will automatically be 

redirected to the fee payment page. The application fee will also be 

sent to your registered email. 
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Step 1: Check that the amount is correct before paying.
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Step 2: Select the payment mode: Credit Card (limited to SGD 5000) or 

Telegraphic Transfer (TT).
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Step 2(a): If payment is via TT, please arrange with your Finance to initiate the 

transaction separately. Upon successful transaction, please fill in the 

transaction reference number and date in the page as shown below.
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